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POLICY AND PROCEDURES FOR RECOGNITION OF PRIOR LEARNING 

1. INTRODUCTION 

1.1 This policy concerns students who wish to have credits from one module, whether taken in the 
University of Saint Joseph (USJ) or outside USJ, or non-certificated learning or experience taken 
outside formal education, recognised as part of a USJ programme or a programme in another 
institution, as agreed with USJ.  

2. RATIONALE 

2.1 Students of USJ who have gained modules at one or more USJ-approved higher education (HE) 
institutions, or non-certificated learning or experience undertaken outside formal education, may 
be eligible to have those modules recognised as contributing to their USJ degree, foundation or 
diploma programmes, up to a specified maximum amount of credits. 

2.2 Students registering for an award at USJ may gain credit or module exemption for awards or 
learning that they have completed at USJ or elsewhere.  Under Macau law, recognition can be 
granted for modules that have been completed in other appropriate institutions or in the same 
institution.     

3. ELIGIBILITY 

3.1. This policy is not in respect of students who wish to be considered for recognition/exemption for 
any reason other than having modules recognised in respect of their studies at USJ.  The document 
has significance for exchange students from USJ, for USJ students who study in a higher education 
(HE) institution or recognized institution outside USJ, and for other USJ students on an award-
bearing programme at USJ. 

4. PROCEDURES 

4.1 The principle used at USJ is that there must be sufficient flexibility and freedom in the system, 
within policy requirements, for USJ to act intelligently in respect of facilitating the education of 
students seeking recognition for/exemption from a module or modules on the basis of knowledge 
already gained and/or credits gained, and being able to continue and complete their studies at 
USJ, and is interpreted by USJ in respect of specific cases. 

4.2 Consideration is normally only given to awards/work/modules completed at another HE 
institution.  Consideration may also be given to work/awards completed in other circumstances 
and institutions.  The intelligent application of flexibility and appropriateness operates.  

4.3 Recognition is normally based on considerations such as: 

(a) whether USJ has an MOU with that other institution (having an MOU is not a formal 
requirement); 
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(b) the status/level of the awarding institution (i.e. whether it is an HE institution or a USJ 
recognised and approved institution, to guarantee due diligence); 

(c) the level of the award/module taken (e.g. postgraduate diploma, Licentiate/ undergraduate 
degree, Master); 

(d) the duration of the award, module or module (e.g. a two-year diploma, a four-year degree); 

(e) the number of hours of the module(s) taken for which recognition is being sought; 

(f) the medium of instruction of the module/award for which exemption is being sought (if this 
makes an appreciable difference); 

(g) the time since the award was gained and/or the work was completed (normally no longer 
than five years prior to application for recognition); 

(h) the module/element of the programme for which recognition/exemption is being sought; 

(i) the content of that which is being brought forward for recognition/ exemption; 

(j) the assessment requirements and levels achieved. 

4.4 The award or learning for which recognition/exemption is being sought, normally must be: 

(a) appropriate to the module for which recognition/exemption is being sought, so that it can be 
demonstrated that the student has already covered the work for which exemption is being 
claimed;  

(b) at the appropriate level for the module for which recognition/exemption is being sought; 

(c) at the appropriate amount of work and/or study hours for which exemption is being claimed; 

(d) of the appropriate duration and hours of involvement for the module for which exemption is 
being claimed; 

(e) where appropriate, in the same medium of instruction of the module/award/work for which 
exemption is being sought (though concessions can be applied for work completed in another 
language); 

(f) taken in an HE institution approved by USJ1; 

(g) completed no more than five years prior to registration for the module for which 
recognition/exemption is being sought.  This is at the discretion of USJ, and a shorter or 
longer period of time may operate in particular circumstances, as deemed appropriate. 

4.5 Recognition must not involve ‘double counting’ (e.g. where a lower award is ‘topped up’ to give a 
higher award), if there has been a continuous period of study at USJ.  Continuous study at USJ will 
involve the lower award (e.g. a postgraduate diploma) being held over and only conferred if the 
higher award (e.g. a Master’s degree) is not completed.  In such cases, students wishing to gain 
recognition for work completed at the lower level must apply for re-registration for the new 

                                                
1 Not applicable to RPEL (see section 6). 
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award-bearing module. Consideration will be given to major or minor elements of awards, e.g. 
recognition of prior learning might act in respect of the minor element. 

4.6 In the case of ‘topping up’ of a ‘held over’ award, USJ will ensure that the work undertaken for the 
lower award is of the same standard as the higher award for which recognition/exemption is being 
sought, for instance, where a student gains a postgraduate diploma and then uses the same work 
to gain a Master’s degree.  In this case, issues such as marks and grades awarded for work at one 
level which are being sought to count at another level will be taken into consideration. 

4.7 In exceptional circumstances, consideration may be given for partial awards undertaken at 
another HE institution approved by USJ, e.g. if a student wishes to study for a module at USJ and 
has completed the first part of a module elsewhere and wishes to transfer to USJ, then credit 
and/or exemption may be granted, in keeping with (4.3) and (4.4) and above. 

4.8 The minimum recognition/exemption is normally one module.  The maximum 
recognition/exemption that is available is one third of a whole programme (e.g. a whole degree or 
whole diploma).   

4.9 The University reserves the right to refer requests for recognition of prior learning to the Scientific 
Council or the Standing Committee of the Senate if the request for recognition amounts to more 
than 10 per cent of a course.  The Standing Committee of the Senate can delegate responsibility to 
the Registrar for approval of recognition for up to 10 per cent of a course.  

4.10 The Senate may create a sub-committee to have oversight of policies, regulations, rules and 
procedures for handling Recognition of Prior Learning. 

4.11 The amount, contents and areas of recognition/exemption awarded are determined by USJ. 

4.12 USJ reserves the right to conduct some additional examination/assessment of the student to 
satisfy itself of the appropriateness of granting recognition/exemption. 

4.13 Recognition/exemption is not automatic; USJ is the judge on this.  Students may apply for 
recognition/exemption but gaining this is not guaranteed. 

4.14 The process of granting equivalencies has an administrative nature alongside academic matters.  
These procedures apply only to the evaluation of academic credentials of candidates for admission 
to a degree/foundation/diploma programme of studies who do not possess the usual entry 
credentials, which accord with the principles of the Bologna Accord and Macao law, wherever 
applicable. 

4.15 Students who present themselves as candidates for admission to a degree/foundation/diploma 
programme, but who have not been awarded a relevant entry qualification will not be admitted 
directly to such a programme, but, depending on their documented credentials, may be 
considered for admission on a provisory basis. This means that they will have to complete the 
requirements for the awarding of a degree/diploma by USJ. Students will not be considered for 
admission until they have completed these requirements. 

4.16 No student will be awarded a degree/diploma by USJ based solely and entirely on documented 
credentials from another institution of higher learning. Some modules will also have to be taken at 
USJ. 
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4.17 Students must complete the aggregate number of credits specified for the respective USJ 
programme. 

4.18 Evaluation of equivalencies is based on number of credits completed. 

4.19 Some higher education systems are structured in semester and/or annual modules with many 
numbers of contact hours. In this case, the administrator evaluating the credentials shall calculate 
the number of accepted credits, so that the total of credits accepted and granted by USJ presents 
a total that is identical, slightly above, but never below the number prescribed by USJ for the 
specific programme. 

5. PROCEDURES FOR RECOGNITION OF PRIOR LEARNING  

5.1 Students who wish to have credits from one module, whether taken in the USJ or outside USJ, 
recognised as part of a USJ programme or a programme in another Institution, as agreed with USJ, 
must apply for recognition/exemption on the appropriate USJ pro-forma.  Recognition/exemption 
is not considered unless applicants apply for it, using the appropriate pro-forma, and with the 
appropriate accompanying documentation. 

5.2 Supporting documentation must be provided at the point of application, to demonstrate the prior 
learning, in terms of the criteria set out in (4.3) and (4.4) above. 

5.3 With reference to the amount of recognition of prior learning sought, the application of the 
criteria set out in (4.3) and (4.4) above, applications are passed by the Academic Affairs Office first 
to the relevant Department/Programme Coordinator2 and then the Dean of the appropriate 
Faculty for consideration.  The Dean may bring these to the Registrar or to the Standing 
Committee of the Senate of the University, as deemed appropriate. 

5.4 The Registrar or the Standing Committee of the Senate, as appropriate, will decide the amount of 
credit recognition to be awarded, with reference to the criteria in (4.3) and (4.4) above, with 
consideration of whether the exemption is sought from a major or minor element, compulsory or 
optional module where appropriate, and with the maximum recognition/exemption available as 
stipulated in (4.8) above. 

5.5 A recognition and equivalence fee will be charged by USJ to cover administrative costs.  

6. RECOGNITION OF PRIOR EXPERIENTIAL LEARNING (RPEL)  

6.1 According to Macao law Administrative Regulation No.19/2018, Article 22, ‘The awarding of 
credits resulting from the recognition of professional experience and training provided for in sub-
paragraph 3) of paragraph 1 of the preceding Article [Article 21, Para. 1.3: ‘Recognize, through the 
allocation of credits, professional experience and training’] cannot exceed 20% of the credits of the 
program or curricula in which they are accredited’. 

6.2 RPEL is where non-certificated learning or experience undertaken outside formal education or 
training systems (e.g. from work (paid and/or unpaid, community and/or volunteer experience, 

                                                
2 Hereafter abbreviated to ‘Coordinator’. 
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from Lifelong Learning courses, personal and professional development, informal learning, leisure 
activities) is assessed and, if accepted, is recognised for academic purposes. 

6.3 By converting informal learning into certificated learning, RPEL can provide a cost-effective route 
to entry into learning or qualifications. This may appeal to people who, through life and work 
experiences, have acquired knowledge, skills and analytical abilities that are comparable to those 
in the higher education module(s) or programme for which RPEL is being sought. RPEL offers the 
opportunity for what learners know to be recognised and assessed with the same due diligence 
and rigour as any other learning would be assessed at HE level, and to be awarded credit for this. 

6.4 RPEL is often sought for practical learning and experience. In such cases, the applicant must 
demonstrate that he/she has developed an understanding of the theory behind the learning and 
also appropriate skills in academic writing.  Applicants must demonstrate their learning, rather 
than simply having had experience(s) for which RPEL is being sought. Credit is awarded not on the 
learning/experience itself but on what the applicant for RPEL has learned from that experience. 
This means that the applicant must submit material and a portfolio which can be assessed in 
connection with this learning, and the applicant must demonstrate how their experience matches 
the intended learning outcomes and level of the module(s) for which RPEL is being sought.  In 
making a claim for RPEL from non-certificated, experiential learning, the applicant must produce 
evidence of having made progress in their knowledge, skills and understanding which is equivalent 
to that gained on the module for which RPEL is being sought (and, to address this, applicants must 
have details of the module(s) and programme for which they are making the application).   

6.5 This document should be read in conjunction with the documentation on eligibility for non-
standard-entry into the University. 

6.6 Applicants for RPEL should: (a) discuss with the Coordinator the specific evidence to support the 
claim; (b) lodge a formal proposal for recognition, including completing the required pro-forma; 
and (c) submit material and a portfolio as determined by the Coordinator.  The proposal must 
indicate clearly how the learning outcomes of the claimed module(s)/level have been satisfactorily 
addressed by the experiential learning submitted, the evidence for which must be provided by the 
applicant in the form of documentation and a portfolio, which will be adjudicated by the 
Coordinator, who may seek the counsel from relevant teachers at USJ.  Any recognition awarded 
will be registered as an exemption, and will not be awarded as a grade or included in any GPA.  In 
cases where the module for which RPEL is being applied is subject to the requirements of specific 
professional, regulatory and statutory bodies, the University will take steps to ensure that such 
requirements are met. 

6.7 The experiential learning for which RPEL is being sought must be equivalent to learning which 
would normally be included in the module(s) for which RPEL is being sought.  It must be directly 
relevant and in an appropriate cognate area.  The criteria for which RPEL is being applied are 
equivalent to those for RPL in respect of the following, applied as appropriate: 

i. the duration and number of hours of the experience for which exemption is being sought; 

ii. the medium of instruction of the experience for which exemption is being sought; 

iii. the time since the experience for which exemption is being sought; 
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iv. the module/element of the programme for which recognition/exemption is being sought; 

v. the content of that which is being brought forward for recognition/exemption; 

vi. the demonstration that the learning outcomes of the module for which RPEL is being applied 
have been successfully addressed in the experiences for which exemption is being sought; 

vii. the experiential learning for which recognition/exemption is being sought, normally must be: 
(a) appropriate to the module for which recognition/exemption is being sought, so that it can 
be demonstrated that the student has already met the requirements and work for which 
exemption is being claimed; (b) at the appropriate level for the module for which 
recognition/exemption is being sought; (c) at the appropriate amount of work and/or study 
hours for which exemption is being claimed; (d) of the appropriate duration and hours of 
involvement for the module for which exemption is being claimed; (e) where appropriate, in 
the same medium of instruction of the module/award/work for which exemption is being 
sought (though concessions can be applied for work completed in another language); (f) 
completed no more than five years prior to registration for the module for which 
recognition/exemption is being sought (this is at the discretion of USJ, and a shorter or longer 
period of time may operate in particular circumstances, as deemed appropriate). 

6.8 In considering the application for RPEL, the University will address concerns such as: 

§ Authenticity: the applicant has undertaken what is claimed and there is a true record of this; 
§ Relevance: the learning outcomes must be relevant to the module for which credit is being 

sought; 
§ Directness:  the learning is specific, relevant and has been identified and categorised; 
§ Breadth: the learning took place in a wider theoretical and vocational context which was 

understood by the applicant; 
§ Currency: the learning is sufficiently recent to be relevant to currently proposed award.; 
§ Substance: the evidence must be substantial; 
§ Support: the evidence must be corroborated by a third party; 
§ Regulation: where relevant, the applicant meets any wider regulatory requirements. 

6.9 Details for the contents of the portfolio and documentation to be produced by the applicant for 
RPEL are available from the University, and these include, for example: a personal professional 
portfolio that embraces details of an individual’s experiences and career, together reflections on 
these that indicate what learning has taken place from these and how these meet the 
requirements of the module(s) for which RPEL is being sought, together with records of learning, 
achievements, other significant experiences and a case made – with evidence – for meeting the 
intended learning outcomes of the module(s) for which RPEL is being sought, and at the 
appropriate level. 
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7. POLICY RESPONSIBILITY  

7.1 Overall responsibility for oversight and implementation of this policy, its uptake and impact on 
practice in the University, its evaluation, monitoring, review and amendment, reside at all levels of 
the University, under the Executive Council, operating through: (a) the Rector and Vice-rectors; (b) 
the Executive Council and the Senate; (c) Deans and Heads of Office; (d) Line Managers.   

7.2 All parties must ensure that the requirements of this policy are applied consistently, fully and 
correctly, are monitored and reviewed, and that changes are made where appropriate as a 
consequence of such review. 

7.3 This policy, with its first version took effect from 22 October 2019, is subject to ongoing review and 
amendment as appropriate. 

7.4 Amendments to this policy are made by the Executive Council in response to advice and 
recommendations from the Senate and Executive Council.  
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